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Welcometo MartinezVibes.com, powered byBiz Finder Guide. We invite all businesses

within the area cod453 or current membersf theMartinez Chamber of Commerceto start an
account aly. This business directory is focused on keeping business commerce within our local
community when possible. Wetain the right to remove business listings and posts that do not abide
by these goals, as well as any listings or posts we find inapgedf your business resides outside

the above parameters and would like to be part of this directory and post listings and ads, please
contact us abiz@martinezvibes.com

The Biz Finder Guide is a comprehensible local business directory that is targeted towards your
community, and sponsored by this website. You will find it is easy to edit your business listing,
create advertisements, classified ads, create and update your restaatgnireate a business detail
page, or post your entertainment venue anytime. Following are instructions to get you going and
information to help yowse thismarketing tool to your advantage.

Quick Start:

1) Login or Create an Account At the top ofevery paggouOll find_ogin | Create an Account

2) Locate your listing in the directory and clic®wner/Mngr: Click Here (or see #3)
3) If not listed, click theBiz Listing / Add a Free Listing buttonin your Control Panel
4) Select any of the other features/butin the Control Pandb advertise

5) For further details, see below, or click the gré®© question Marks in your CP
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Getting Started:



Create an Account

At the top of every pagenereare two linksLogin | Create an AccounClick Create an Accountill out the
form (remember your email and password. You will need them-togie to your account). Provide Password
Reset Question and Answer (this is in casel lose or forget your password). Enter the Security Code (not
casesensitive) Click Submit

Controls

Edit Your Account
Select this icon to update or add your account informaitn@miuding your emai{which
you provided when you created your account

Edit Your Password
Use this button to create a new passwdtds password, along with your email are your
only access keys to the control panel to your. Stegain them for future use.

Features Tools

Add an Event Listing

Event ads can be seen in the Special Events section, and are sorted by dateipery,
drop-down meni. Ads can also be sorted by Title, Ven@éosest Event Date,
Entertainer Name, and Latest Submission. Only a summary of the ad is visible for
scanning through ad$o see the full adclick the title or the link Details'. The ad will
FVENT show when it was posted and when the postixigires The Exent will be removed
automaticallyafter theexpiration

NENT

Instructions: Click the Add Eventbutton or linkto bring you to the Event Submission Form. Select a
CategoryFill in the form with your information, including venue, times, descripfymu may use
approximately 250 words at defatont size/style) logo image (which wilappearatthetop ofthe page above
thetitle), body image (whiclappearsatthebottom ofthe page, under description content), and Search
Keywords.Enterthe six alpha/numericharacters shown under Security Code (not-casisitive) as a spam
deterrentClick Preview.On the Previewpage SelectEdit to go back and make adjustments. When you are
satisfied with your ad;lick Submit Completethe Payment Information Form. Yourrdent is now visible
within the Special Events area.

Note: Event vs. Entertainment: Entertainmeenotesa small, forprofit programusually produced by a local
businessd.g.a bar, club, or local establishmefd) private profit Event denotesnore canmonly,a notfor-
profit Citywide program, attradng a larger audience2(g.a parade, festival, or faipenefiting the general
public.



Add a Banner Advertisement

Advertisements are leftolumnbannerads(160 pixels wideisible throughout the
directory. The title is linkable to any URL you designate, and you libgeption of
including an image. See NOTE 2 after instructions below. The athedllitomatically
removed after thexpirationdate.

Instructions: Click the Add Advertisemenbutton or link This brings ughe
Advertisement Submission Forfanterthe Content TitleThis will be the heading for
your ad, and bat the top in the colored hdt will also be linked to the designated URL you provide in the
following prompt, Content Title Link. Nexthe Description fom, (you may use@pproximately 45 words at
default font size/style You can alsaipload gicturefrom yourcomputerf you want This image will be
automatically resized to fit your column ad. You have the option of a@gdimgefimage Description, which
will be visible as a small text peyp asa mouse cursois rolledover the imageEnterthe six alpha/numeric
characters shown under Security Code (not-sassitive) as a spadeterrentClick Preview.On thePreview
page you can seledEdit to go back and make adjustments. When you are sdtigfib your adgclick Submit
Completethe Payment Information Form. Your content is now available within all pages on thdsitare
regularly rotated to allow advertisers equal visibility.

NOTE 1: After an ad is creategpu can still go into your Control Panel at any time and update or change
your advertisement during the payment period.

NOTE 2: Only three advertisements are visible in the left colahany given timeAlso, the ads and ordef
the ads changeverytime yourefreshthe page, ogoto a new page. This random rotation allows all ads to be
seen in the uppegrart of the page angrovidesall ads equavisibility .

Add a Classified Advetisement

Classified ads can be seen in the Classified Ads section, and are sorted by ¢atelyery
drop-down menu)Ads can also be sorted by Title, Listing Age (newest first or end date).
Only a summary of the ad is e for scanning through adgo see the full adclick the

title or the link 'See Moré&. The ad will show when it was posted and when the posting
expires The classified will beemovedautomaticallyafter theexpration date.

Instructions: Click the Add Classifiedbutton or linkto bring you to the Classified Submission Foiemter

the Content TitleThis will bethe headindor yourad, andwill beat the top in the colored balt will alsobe
linked to the designated URL you provide in the following prarifjite Link. Selecta Category which best
describes your adrill out theDescription form(you may e approximately 180 words at default font
size/style) If you would like your phone number listed, check the box and enter your Phone Number in the
space provided. &u may also list your Email Address by selecting the apprograatéyour email isepeated
next to the checkbox for confirmation). Select whether you are listing as an Individual or a MeYoliacen
alsoupload a picture from your comfer if you want.This image will be automatically resized to fit your
classified adYou have the option of adding a brief Image Description, which will be visible as a small text
pop-up as a mouseursor is rolled over the imageénter the six alpha/numeric characters shanvder

Security Code (not cassensitive) as a spadeterrentClick Preview. On the Preview page, you can select
Edit to go back and make agjments. When you are satisfied with your ad, click Submit. Complete the
Payment Information Form. Your content is neisible within the Classifieds area.

NOTE 1: After an ad is created, you can still go into your Control Panel at any time and update or change
your advertisement during the payment péri

NOTE 2: In the "Select a Category” ptdown menu (on Classified Ads page), the only categories that appear
are ones that actually have an active classified ad that specified that category.



Add an Entertainment Listing

Entertainment adsan be seeim the Entertainment Buzz section, and are sorted by
categoryin the dropdown menu. Ads can also be sorted by Title, Venue, Closest Event
Date, Entertainer Name, and Latest Submission. Only a summary of the ad is visible for
scanning througlhds To see the full adlick the title or the link "Details". The ad will

show when it was posted and when the postixmres The Entertainmeriisting will be
removedautomaticallyafter theexpirationdate.

Instructions: Click on theAdd Entertainmenbutton or linkto bring you to the Entertainment Submission
Form. Select a Categor¥ill in the form with your information, including venue, times, descriptiogo
image (which willappearmatthetop ofthe page abovéhetitle), body image (whiclappearsatthe bottom of
thepage, undedescription conteftand Search Keywordgnterthe six alpha/nuntee characters shown
under Security Code (not casensitive) as a spadeterrentClick Preview.On thePreview,selectEdit to go
back and make adjustments. When you are satisfied with yooheckSubmit CompletePayment
Information Form. Your content is now visible within the Entertainment Buzz area.

Note: Event vs. EntertainmenEntertainmentenotes a small progransually produced by a local business
(such asa bar, club, ordcal establishmentpr private profit Eventdenotesnore commonlya Citywide (not
for-profit) program attracing a larger audience (likker instancea parade, festivagr fair) benefitingthe
generalpublic.

Add a Business Detail Web Page

The Business Pageasonepage web siteyhich alows you to update your information
yourself, as often as needédtincludes operating hours, logo image, 3 small and 1 large
image, and text formatting.

Instructions: Click on theAdd Business Pagdautton or linkto bring you to the Business

Listing Submission FormEnter your Business Name, and your Business Category. If you
are a restaurant, select Restawsfmm the list On the Restaurant cuisipall-down menuSelecthe typeof
Cuisine If you choose Restaurant, when you return to your Control Panel, there wHllelase a Menu
link in your Submitted Content section next to your negvatedBusiness Listing. Continue to fill out the
form. Highlights of thedrm are Choosing a URL which will follow your web site name, forward slash, then
your URL: (yourwebsitename/URLyouchoose). Also you can Include Google Map, select your Business
Hours, add a Special Offer, and add images. The images you can upload (W@egou Logo (which is
placed at top othe page above content), Small Photo 1 (which is placed in a left column near the top), Small
Photo 2 (which is placed in the left column under the Hours table), Small Photo 3 (which is placed in the left
columnunder Photo 2), and Big Photo (which is placed under your copfeatt/GURE [ at end of manual
for sample of image placement). Then input the six alpha/numeric characters shown under Security Code (not
casesensitive) as a spadeterrent, and click Pveew. In Preview, you can select Edit to go back and make
adjustments. When you are satisfied with your ad, hit Submit, which will bring you to the Payment
Information Form. Once complete, if you did not create a Free Listing before, a business lishagrhas
automatically generated in the Local Business section under the category you choose, or by alphabetical
listings. Your listing (either your new listing or you previously created Free Listing) will now have both a
View More Info icon to the left of #listing, plus a View Details button within the listing, both linked to your
new Business Page.




Add a Free Listing

All Business Listings can be seen in the Local Business section of the site. The listings are
sorted by Category or Alphabetically. Th&tings that also haveJ&ew More Info icon

next to them are listings that have purchased an additional Business Detail Page.

Instructions: Once you start an account, you may add your free listing on the site. This
listing is viewed under Local Businessor Restaurant Corner, which ever is appropriate to your business and
how you have listed it. Here, you are able to list the name of your business, choose the category (or cuisine),
provide your address (optional if hofbased), and include your phonenmher.

NOTE: if you choose the Business Detail Page (or Menu page) plan at start up, your free listing will be
automatically populated with your information, plus will include other features such as a web site link button,
email link button, Business Déltar Menu page link button, and an egatching icon to the side of your

listing making it stand out much more which links to your Business Detail page or Menu.

Add a Menu Page

Restaurants have the option of creating a menu page that can be chashafed/u
anytime. Found in the Restaurant Corner section either under the Select Cuisine pull
down menu, the alphabetical listing, or the "Show Restaurants with Menus" tab in the
Restaurant Corner home page.

Instructions: On theControl Panepage you will find the Add Business Page icon.
Click onthe icon and fill out the fon (selecting Restaurant from the Business Categorydmwlin menuOn
the Restaurant Cuisine pullown menuselecthe type ofcuisine.(See "Add Business Page" help secfion.
With Restaurant as your Business Categariyurchase a Menu limlow appeart your Submitted Content
sectbn next to your newlgreatedBusiness Listing. Sele€Purchase a MertiComplete the Menu
Submission FormEnterthe Menu Section Namee.: Lunch Menu; Appetize; SandwichesNext, you may
entera Menu Section Descriptioif,you wish Click the QAdd this section to my me@button. Now you can
either repeat therpcess, or Add/View an Itelwn the newly-createdsection/category. When you Add/View,
you start building the contents of the menu with details such as Item Name, Item Description, and Pricing.
Click the @dd this item to this secti@buton. Again, you can repeat the processctick the Back to section
managemenlink at the top of the menu form. This will bring you back to the beginiSelgct View your
menu(at the to of the pagéeo previewyour meni.. To edit or publish, clickBack to listing® When you are
done select Publish your mer{at the top of the padeThe payment fornwill appear To edit or updaten
the Control Panepage click the Manage your mer@link under the Submitted Content section.



Submitted Content

In the Submitted Content area of the Control Panel, all features available are listed. You may also click on any
of the listed Features to add thi@ature. When you have submitted a Feature, it will show up here for future
updating. To display your posting (and, if availabklink to edit the postinglick on the name of your

posted featureYou can also Suspend and Reactivate payments. Once you suspend payments, your posted
feature will not display until you reactivate.

Adding/Editing Your Business Listing

Go into the Local Business section and check ifryousiness is already posted. Either Select a Category or

use the Alpha buttons and find it alphabetically. If you do find your listing, click on the link OOwner/Mngr:

Click HereO. This will bring you to the log in page. If you have an account, logyou tfo not have a free

account, select OClick here to sign upO and fill in the form and submit it as described above. Click to view you
Control Panel when asked.

In your Control Panel you will see a number of icons in two categories, OControlsO aneé©FeatsO. The
Controls are your preferences and the Features Tools are the features to help market your business. Below ar
descriptions and instructions for each.

See the next pages for Control Panel features.

Rates

The Rates section will list the dedor any given Featur@nd is always listed in your Control Panel



FIGURE 1 Bb The following illustration demonstrat@sage placement after upload for the Biz Detail Page.
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HOURS

Sun: Closed Closed

Mon:  10:00-5:00

Tue: 8:00-5:00

Wed: 8:00-5:00

Thu: 8:00-5:00

Fri: 8:00-8:00

Sat.  10:00-4:00

Special Offer:

Buy one, get one free.

Small
Fllgll

New Martinez Business
Mr. Biz Person

Map

C{TEST TR 12345 Main street

Martinez, CA 94553

lngn 925-555-1234

do_biz@newbiz.com

Abusiness (also called a firm. or enterprise) is a legally recognized
organization designed to provide goods and/or services to consumers.
Businesses are predominant in capitalist economies, most being privately owned
and formed to earn profit that will increase the wealth of its owners and grow the
business itself. The owners and operators of a business have as one of their main
objectives the receipt or generation of a financial return in exchange for work and
acceptance of risk. Notable exceptions include cooperative enterprises and
state-owned enterprises. Socialist systems involve either government agencies,
public ownership, state-ownership or direct worker ownership of enterprises and
assets that would be run as businesses in a capitalist economy. The distinction
between these institutions and a business is that socialist institutions often have
alternative or additional goals aside from maximizing or turning a profit.

The etymology of "business” relates to the state of being busy either as an
individual or society as a whole, doing commercially viable and profitable work.
The term "business" has at least three usages, depending on the scope — the
singular usage (above) to mean a particular company or corporation, the
generalized usage to refer to a particular market sector, such as "the music
business” and compound forms such as agribusiness, or the broadest meaning to
include all activity by the community of suppliers of goods and services. However,
the exact definition of business, like much else in the philosophy of business, is a
matter of debate.




